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CAPACITY DEVELOPMENT AND SKILLS ENHANCEMENT INITIATIVES

Capacity Development and Skill Enhancement Initiative means a course that enables the
students to enhance their practical skills and ability in particular areas. These Programs focused
around training that combines the best practices from education, psychology, health, social work,
career counseling, sports, and technology training of the students and provide value-based or
skill based knowledge. The main purpose of these programs is to provide students with life-skills
in the hands on increase their employability. Keeping all these factors in mind our Institute also
organized some capezcity building programs to develop students’ capacity and to enhance their
soft skills. These programs are as follows:

1. Soft skills

Soft skill training tend to ensure development of student’s soft skills including attitude,
communication, creative thinking, work ethic, teamwork, networking, decision-making,
positivity, time management, motivation, flexibility, problem-solving, critical thinking, and
conflict resolution. In our Institute some Soft Skill Enhancement Programs are organized for the
students to enhance their presentation skills, communication skills, inter-personal skills, team
building, emotional intelligence and decision making. Induction program is conducted regularly
in the beginning of every academic year for the freshers. Lectures are delivered on motivation
and personality development by eminent people from institutions. Soft skill development is a
part of the regular curriculum in our institute.

2. Language and communication skills

The objective of such program is to enable students to attain fluency and proficiency in
professional communication and to meet the growing demand in the field of global
communication. [t enables students to improve their lexical, grammatical and communicative
competence through the self-instructional, multimedia and language learning software.

It helps the students to acquire their ability to speak effectively in real life situations.
Communicative LEnglish is a part of the regular curriculum for enhancing students’
communication skill.

3. Life skills (Yoga, physical fitness, health and hygiene)

Our institution organizes regular yoga and meditation classes for students and faculty members
in order to enhance their physical and mental health. Every year International Yoga Day is
celebrated in the inst tution. Trained yoga instructors called by the department of Sports and they
conduct both theoretical and practical aspects of yoga for students and faculty members. The
sessions are conducted in the Auditorium hall and College ground. In the same program they also
give tips and advices for physical fitness and hygiene.
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3. ICT/Computing Skills and Awareness of Trends in Technology

The technological advancements in the real world impose the students to aware about the
utilization of new technologies. The curriculum is revamped yearly once to incorporate the
courses with respect to awareness of the trends and current skill requirements. Core competence
is also the prime focus in the design of the curriculum which directly influences the competency
developed by the students for core industry. Curriculum is enriched through value added courses
conducted by the Department of Computer. In addition, the students are able to aware the current
trend technologies by the following ways.

e Guest lectures are conducted for the students by eminent personalities from academic and
industries. Students understand the current technology and demand.

® To enhance the practical knowledge in real world, students are encouraged to go for industrial
visits at least 2 times per semester.

e Seminars, Workshops, Hand-on trainings, Hackathons, webinars are conducted

]

e Industry based projzcts are arranged to realize the real-world scenarios. | ;o
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NATIONAL CADET CORPS
D. P. VIPRA COLLEGE, BILASPUR (C.G.)

1 Name of the Activity International Yoga Day 2016
2 The activity is : Pr
Seminar/ Workshop/Training/Programme/Rally SETaIE
3 Level : International/National/State/University/District/College College
4 Objective: To embrace a lifestyle which includes Yoga and its principles and to spread
awareness about its positive effect of physical and mental health.
5 Day & Date 21st June 2016, Tuesday
6 Venue D.P. Vipra College
. 7 The programme is organized by NCC D.P. Vipra College
8 5
Number of Stakeholders participated Teachers 52
Students 45 cadets
150+ other
Others (please specify) students and
instructors
9 - - -
Outcome: The students along with the instructors conducted Yogasanas in college
campus along with the rest of the world. The students got to know about the history of
yoga, paper postures, their health benefits and were taught to ingrain it into their daily
routines along with taking pride in the Indian culture, and to spread the knowledge
. about it to others around them.
10
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OFFICE OF THE PRINCIPAL

D. P. VIPRA COLLEGE, BILASPUR )C.G.(

Phone No.- 07752-424497, Web. — www.dpvipracollege.in, Email- dpvipracollege(@gmail.com

[~=-===-{2016 Bilaspur, Date 22.07.2016

Academic Year: 2016-17

Activity - One-Week FDP on “Working with Linux Based OS: UBUNTU”
Participants Count : 52 (Teaching Faculty)

Date of Activity - 18-07-2016 to 22-07-2016

Place : Computer Department Lab

Resource Person : Prof. Vishwas Victor

Objective - 1. To enhance the learner’s corresponding skills by giving adequate.

2. To build up the learner’s confidence by reinforcing the basics.
3. Enabling the learner to achieve adequate hands on practical skills.
. 4. To help the learner to be familiar with UBUNTU Interface.

A One-Week Faculty development program was successfully conducted by the Department of
Computer Science, on 18-07-2016 to 22.07-2016. All the sessions were very informative. The
discussed areas are of great benefit to the participants as the topics match with the academic
curriculum. Participants were educated on linux operating system-based applications like installation,
file system, commands etc. The participants gained fundamental knowledge of ubuntu operating
system. This FDP was immensely useful for the beginning and middle level Assistant Professors. The
Assistant Professors can get technical inputs for their research work from the Resource Persons.
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OFFICE OF THE PRINCIPAL

D. P. VIPRA COLLEGE, BILASPUR )C.G.(

Rl
“%,,;*_—"%;/ Phone No.- 07752-424497, Web. — www.dpvipracollege.in, Email- dpvipracollege@gmail.com
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Ref. No./ I 12016 Bilaspur, Date 29.07.2016

Academic Year: 2016-17

Activity : One-Week FDP on “Working with Image & Text Using DTP Software”
Participants Count : 35 (Non-Teaching Staff)

Date of Activity : 25-07-2016 to 29-07-2016

Place : Computer Department Lab

Resource Person : Prof. Vishwas Victor

Objective : 1. To enhance the learner’s corresponding skills by giving adequate.

2. To build up the learner’s confidence by reinforcing the basics.
3. Enabling the learner to achieve adequate hands on practical skills.
. 4. To help the learner to be familiar with Photoshop & PageMaker Software.

A One-Week Faculty development program was successfully conducted by the Department of
Computer Science, on 25-07-2016 to 29-07-2016. All the sessions were very informative. The
discussed areas are of great benefit to the participants as the topics match with the academic
curriculum. Participants were educated on image and text processing-based applications like
Photoshop and PageMaker. The participants gained fundamental knowledge of Image Processing and
Text Processing. This FDP was immensely useful for the beginning and middle level Non-Teaching
Staff. The Non-Teaching Staff can get technical inputs for their office work from the Resource

Persons.




DEPARTMENT OF ENGLISH

D.P. VIPRA COLLEGE, BILASPUR (C.G.)

Phone No :07752-424497 E-mail : dpvipracollege@gmail.com

Date: 24.09.2016

NOTICE

All the Teaching Staffs are hereby informed that a training
program is going to be organized by Department of English on 29.09.2016
to 30.09.2016 on the topic "Communication Skills in English" for
Teaching staff" from 03:00 PM onwards.

Head of Department
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DEPARTMENT OF ENGLISH
D. P. VIPRA COLLEGE, BILASPUR(C.G.)

Phone No.- 07752-424497, Web. — www.dpvipracollege.in, Email- dpvipracollege@gmail.com

Date : 29/09/2016
Activity Report

Academic Year: 2016 — 17

Activity: One day training programe on Communication Skills in English for Teaching Staff.
Venue: Room No. 5

Date: 29-30 Sept 2016

Resource Person: Dr. S. K. Tiwari, Dr. O. R. Sinha, Dr. Aashish Sharma

Objectives:

(1) To enhance the learner’s communication skills by giving adequate exposure in LSRW.
. (2) To build up the learner’s confidence by reinforcing the basics.

(3) Enabling the learner to achieve adequate linguistic skills.

(4) To help the learner identify and repair the mistakes.

Report:

Dr. S. K. Tiwari highlighted the importance of effective communication. After this a text was
read and re-read to the teacher’s in between the two reading sessions questions were asked to check
their listening abilities. In the second part Dr. O. R. Sinha demonstrated how English is spoken in
different situations. In the third sessions Dr. Aashish Sharma briefed about skimming and scanning
followed by a small exercise in reading comprehension. In the last session Dr. S. K. Tiwari
differentiated between dialogue writing and paragraph writing. By interacting with teachers one
paragraph was written based on a picture.
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OFFICE OF THE PRINCIPAL

D.P. VIPRA COLLEGE, BILASPUR(C.G.)

Phone No.- 07752-424497, Web. — www.dpvipracollege.in. Email- dpvipracollege a gmail com

Date 12.10.2016

ONE DAY TRAINING PROGRAMME ON LETTER WRITING/APPLICATION WRITING

Svllabus
1. Letter Writing : 2.00-3.45
e Formal Letter
e Informal Letter
2. Tea Break 3.45-4.00
3. Application Writing 4.00 - 5.00

{

" Head Departme _ Pl:incipal
D.P. lera \\Sh D.P. Vipra College.
Bilaspys (€. G Col'\ege Bllas uL‘SA(i)
D.P. \hp\._,R (C-G) D.P, V;pra College
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DEPARTMENT OF ENGLISH
D.P. VIPRA COLLEGE, BILASPUR(C.G.)

Affiliated by Bilaspur Vishwavidyalaya, Bilaspur (C.G)

Old High Court Road Bilaspur(C.G.), 495001
Web. — www, dgvigraco!!ege. in, Email- engz’fsizde;)ldgv(a}gmafi com Phone No.- (7 752 424497

FACULTY DEVELOPMENT PROGRAM
ON

0
-

o
o

SYLLABUS:

LETTER WRITING/APPLICATION WRITING

L. Letter Writing:

» Formal Letters
> Informal Letters

IL. Application Writing

L LETTER WRITING

-’ /
A. Formal Letters

Q 1. Varieties/Types:
*  Official
* Business
* Social
® Circulars
¢ Editorial
* Recommendation
* Professional Referral
® Cover Letters

-7 2. Word Limit :
‘./



2. Word
L ]

3. Addre
[ ]

Limit :
Short and Pin-Pointed
ssed to:
Authorities
Dignitaries
Colleagues
Seniors

4. Reason for Writing:

Query/Inquiry
Complaint

Reference

Introduction

Thanks Giving
Apply/Resign
Appreciate/Congratulate
Interview Call

Order Place

5. Language:

6. Pattern

Legally Binding
Ceremonious
Decent and Civilized

Restriction of Colloquial Words/Slangs/Short Forms/Abbreviation
of Writing:

¢ A Certain Stipulated Format
* Must Follow Certain Rules and Conventions

7. Format:

T ——

e e r——




FORMAT FOR FORMAL LETTERS

Left Hand Corner Right Hand Corner

*Sender’s Name
Designation, Address and Contact Details
*Date
* Receiver’s Name
Designation of the Organization, Address
*Subject : Main Purpose of the Letter within 10 Words
*Salutations/Greetings: Dear/Mr./Mrs./Miss/Sir/Madam
*Body Of the Letter:
1. Short, Clear, Logical Paragraphs to state the subject matter
2. Three Parts :
a. Introduction (Furnishes the reason behind writing the letter)
b. Supporting Points and Details to Justify the Need and Importance of Letter
Writing
c. Conclusion (Request for some acﬁo}})
*Complimentary Closure (End of letter with reSpect in polite manner) :
1. Thanking You.
2. Yours Faithfully/Obediently/Sincerely,
*Signature Line:
1. Signature

2. Sender’s Name, Designation and Address




B. Informal Letters:

1. Varieties/Types:

* Personal Only
2. Word Limit :
* No Particular Word Limit
3. Addressed to:
* Nearest/Dear Ones(Family/ReIativcs/Friendszcquaintances)
4. Reason for Writing:
~ * Expressing Emotions

e Literary
* Discussions
® Advice
* Complaints
® Plannings
‘ * Apologies
| ¢ Invitations
® Requests
* Help
* Congratulations
® Thanks

® Inquiries
* Experiences
® Condolences

5. Language:
e Casual
* Emotional Undertone Ga
6. Pattern of Writing: -~
. ) * No Specific Format

e Short Sentences
* Personal Settings
7. Format:



FORMAT FOR INFORMAL LETTRS

Left Hand Corner

Right Hand Corner

*Sender’s Name
Address and Contact Details

*Date

*Salutations/Greetings: Dear/Dearest/Hi/Hello/Name/N ick Name of the Recipient

*Body Of the Letter:
1. Long and Detailed
a. Containing Diversed Feelings
b. Experiences/News
2. Three Parts :
a. Introduction
b. Main Body (Anything you would love to share)
¢. Conclusion
*Subscription (End of letter):
1. Greetings/Blessings.
2. Yours Affectionately/Lovely .

*Signature Line (Sender’s Name/Nick Name)




II. APPLICATION WRITING:

1. Word Limit :
* Short and Pin-Pointed (50-600 Approx )
2. Addressed to:
e Authorities
* Head of the Institutes
* Companies/Bank Managers
3. Reason for Writing (Professional/Domestic)
* Admission
e Permission
* Assistance
¢ Information
* Employment
. ® Answer
. * Favour
4. Language:
e Formal
e Polite
® Requesting
5. Pattern of Writing:
® A Certain Stipulated Format
® Must Follow Certain Rules and Conventions
6. Format: The format for Application would be the same as the format for the Formal
Letters.
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OFFICE OF THE COMMERCE DEPARTMENT

D.P. VIPRA COLLEGE, BILASPUR (C.G.)

Phone No.- 07752-424497, Email- dpvipracollege(@ gmail.com

Date: 13/10/2016
NOTICE

It is informed that a training program is going to be organized for all Non-
Teaching Staffs by Department of Commerce on 14/10/2016 on the topic “Tally”
from 03:00 PM onwards.

o

Head of Department

D.P. VIP RCIOLLEGE,
g :

BIL@ E-p}?t&( o!quog‘;) et

D.pv, College BsP, (CG.



OFFICE OF THE COMMERCE DEPARTMENT

D.P. VIPRA COLLEGE, BILASPUR(C.G.)

Phone No.- 07752-424497, - dpvipracollege(@gmail.com

Date: 14/10/2016

Activity Report

Academic Year: 2016-17
Activity: Faculty Development Program on Tally for Non-Teaching Staff.
Venue: Room No. 05
Date: 14/10/2016
Resource Person: Prof. Jayanta Roy, Prof. A. Sriram
Number of Participants: 45
Objectives:
1. To impart knowledge regarding concepts of Accounting.
. 2. To provide the importance of tally in maintaining accounts.

-

3. To provide information regarding maintenance of accounts in tally.

Report:

A program on Tally for Non-Teaching Staff was organized by the Department of
Commerce on dated 14/10/2016. In which the resource persons delivered a talk on
various features and process of maintaining accounts on Tally. In the first session of the
training program, Prof. Jayanta Roy paid the attention of listeners on various features and
process of maintaining accounts. And on the Second Session of training program, Prof.
A. Sriram underlines the steps and functions that how accounts are maintained in tally.
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= OFFICE OF THE PRINCIPAL
EE@ D.P. VIPRA COLLEGE, BILASPUR(C.G.)
‘Q.-'z""" . Phone No.- 07752-424497. Web. — www dpvipracollege in. Email- dpvipracollcgeiagmail com

Ref. No. /---=--- /2016 Bilaspur, Date 12.10.2016

Academic Year: 2016-17

Activity :One Day Training Programme on “Letter Writing/Application Writing”™
Participants Count :All Non-Teaching Staffs
Date of Activity  :12.10.2016

Place :Room No. 5

Resource Person : Dr. S. K. Tiwari, Dr. O. R. Sinha, Dr. Ashish Sharma

Objective : 1. To enhance the learner’s corresponding skills by giving adequate
exposure.

2. To build up the learner’s confidence by reinforcing the basics.
3. Enabling the learner to achieve adequate writing skills.
4. To help the learner identify and correct the mistakes.

The activity was conducted in two session. In the first session Dr. S. K. Tiwari differentiated
between Formal and Informal letters. After that various types of Formal letter were discussed
and various formats of Formal letters were shown to the staff. Later on, Dr. O. R. Sinha talked at
length about the Informal letters. Different formats of Informal letters were demonstrated. In the
Second session Dr. Ashish Sharma talked on Application writing. He covered various facets of
Application writing such as language, purpose and pattern of writing.

Head,Depart t igh Principal
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i Englist Bj G.)
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BILASPUR (C.G.) D.P. Vipra College
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NATIONAL CADET CORPS
D. P. VIPRA COLLEGE, BILASPUR (C.G.)

1 Name of the Activity International Yoga Day
2z The activity is :
Programme
| Seminar/Workshop/Training/Programme/Rally
3 Level : International/National/State/University/District/ College College
4 Objective: To embrace a lifestyle which includes Yoga and its principles and to spread

awareness about its positive effect of physical and mental health.

. 5 Day & Date Wednesday, 21st June 2017

6 Venue DP Vipra College, Bilaspur (C.G)

7 The programme is organized by NCC, DP Vipra College

8 Number of Stakeholders participated Teachers 56
Students 70 cadets

48 (Instructors
Others (please specify) and other stu-
dents)

to others around them.

Outcome: The students along with the instructors conducted Yogasanas in college cam-
pus along with the rest of the world. The students got to know about the history of yoga,
paper postures, their health benefits and were taught to ingrain it into their daily rou-
tines along with taking pride in the Indian culture, and to spread the knowledge about it
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