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Summary-Sheet

Criteria

6 — Governance, Leadership and Management

Metric

6.3.3: Average number of professional development /administrative training programs organized
by the institution for teaching and non teaching staff during the last five years.

DVV Clarifications

Please provide 1. tabulated list of professional development programs conducted by the College
for faculty and non teaching staff showing sl. no., name of programs, dates, number of participants,
duration, for each year, for all the 5 assessment years, in the College letterhead, attested by
Principal. 2. tabulated list of participants in each of the professional development programs
conducted by the College for faculty and non teaching staff showing sl. no., name of teacher/non-
teaching staff, department, name of program, dates and duration, for each year, for all the 5
assessment years, attested by Principal. 3. documents such as brochures, circulars, annual/periodic
reports, for each year, for all the 5 assessment years attested by Principal. 4. Please provide geo
tagged photographs with captions and dates/screenshot of events displayed in the College website.

Average number
of professional
development
fadministrative
training programs
organized by the
institution for
teaching and non
teaching staff
during the last five
years.

Year 2016-17 2017-18 2018-19 2019-20 2020-21

Total number of
professional development
/administrative training
Programmes organized
o 08 04 07 04 07
by the institution for
teaching and non
teaching staff year-wise

during the last five years

Note:

Since all supporting documents for this metric exceeds the upload limit of 5Mb, hence we have hosted the scanned
documents as per SOP on institutional website on the following links.

Description Relevant link

1) Tabulated list of professional development programs conducted
by the College for faculty and non teaching staff showing sl. no.,
name of programs, dates, from date to date, number of participants,
duration, for each year, for all the 5 assessment years, in the
College letterhead, attested by principal attached.

(Appendix-1)

https://dpvipracollege.in/wp-

2)Documents such as Notice /Circular, brochures, annual/periodic| content/uploads/2022/06/dwv 6.3.3.pdf

reports, One page report on above listed activities including
photographs for each year, along with attendance of the
participants year wise , program wise for all the 5 assessment years

attested by Principal attached
(Appendix-11) _ -
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during the last five years.

Year 2016-17

6.3.3 Number of professional development /administrative training programs organized by the institution for teaching and non-teaching staff

Year 2018-19

S.N.| Dates (from-to) (DD-MM-YYYY) | Title of the professional development program Staff pa:iz.i]‘::nts
1 |18.07.2016 to 22.07.2016 Working with Linux based OS: UBUNTU Teaching Staff 52
2 125.07.2016 to0 29.07.2016 Working with image & Text using DTP S/W Non Teaching staff 35
3 129.09.2016 to 30.09.2016 Communication skills in English Teaching Staff 49
4 112.10.2016 Letter Writing / Application Writing Non Teaching staff 23
5 106.01.2017 to 09.01.2017 Hindi letter writing Traning Non Teaching Staff 26
6 14.10.2016 Tally Non Teaching staff 45
7 114.10.2016 FDP on University Portal Data Non Teaching staff 38
8 [25.03.2017 Lecture on "Values Morals & Ethics" Teaching & Non-Teaching Staff 112
1 106.12.2017 to 09.12.2017 Hindi Letter Writing Non Teaching Staff 26
2 [11.01.2018 Training program on Body Language Non Teaching Staff 28
3 |13.01.2018 Time management training Teaching Staff 42
4 [28.01.2018 aaafys Afdedr iR AFEd e All Staff 105




1 110.09.2018 Hands on tranining on ABO typing Non teaching Staff 29

2 110.09.2018 to 14.19.2018 Human Rights All Staff 131
3 129.11.2018 Professional Ethics Teaching staff 28
4 (14.12.2018 Indian Tax system Teaching staff 45
5 114.12.2018 Training Program on Library Software Non Teaching Staff 7

6 |21.08.2018 FDP on ERP Non Teaching Staff 30

15.01.2019 Management of Intellectual Property in Book Publicat{ Teaching staff

1 [24.06.2019 to 29.06.2019 Microsoft Office: An essential skills Teaching Staff 35
2 (14.10.2019 to 18.10.2019 FDP on Water Quality Analysis & Monitoring- A AwqTeaching Staff 52
3 |21.11.2019 Work-Life balance Non Teaching staff 45
4 108.05.2020 FDP on SKUGAL Teaching Staff 42

1 120.07.2020 to 25.07.2020 Online Teaching and Learning (1 Week) Teaching Staff 50
2 104.08.2020 to 08.08.2020 Word processing tools Non-Teaching Staff 39
3 108.09.2020 to 12.09.2020 Google suit for online teaching Teaching Stafff 80
4 107.12.2020 to 11.12.2020 How to develop E-contents Teaching Staff 58
5 106.12.2020 to 09.12.2020 FDP on Internet tools & its uses Non-Teaching Staff 34
6 104.01.2021 to 09.01.2021 Use of Microsoft Office suite in office work Non-Teaching Staff 25
7 (12.01.2021 Library software & Online Library Management Non-Teaching Staff 42
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Annual report of FDPs conducted during 2020-21

During 2020-21 total 7 FDPs Programmes were conducted. Out of these 3
programmes were conducted for teaching staff and 4 programme were conducted for non-
teaching staff. Out of these seven FDPs six were conducted by Computer Dept. one were
organized by Library. Number of participants varied from 25 in one programme to
maximum of 80 in another. Topics were equally varied from online teaching and learning,

internet word processing tools, culminating on library software and online library
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Date: 25/07/2020

FACULTY DEVELOPMENT PRAGRAMME

Course Title - Online Teaching & Learning System (OTLS)
Course Coordinator : Prof.RichaHanda
Instructor(s) of the course : 1. Prof.Vishwas Victor

2. Prof.Anupama Pandey

3. Prof.Brijesh Kumar-
Duration of the Course : 1 Week (20.07.2020 to 25.07.2020)
Mode of Examination : MCQs

Objective of the Course

Identify the Windows screen elements and parts of a window, Resize. Move, and Scroll
windows, Maximize. Restore, Minimize, and Close windows. Create. Copy. Move, Rename. and
Delete files, Find files and folders, Compress files, Use the Help system. Use the Windows

operating system to practice performing common tasks.

In Google Docs lessons you will learn Google Drive to create and open documents and sheets,
Opening existing documents and sheets, Sharing documents and sheets, Working in
collaboration on documents and sheets, Applying different styles and fonts in documents and

more.

In Google Sheets, it allows users to edit, organize, and analyse different types of information. It
allows collaborations, and multiple users can edit and format files in real-time, and any changes

made to the spreadsheet can be tracked by a revision history.

Course Outcome:After completing this training programme, employees will be able to-
* Work with the basic features of Windows.
* Navigate Google Drive with Fluency.
* Create Google Formatted Files (Docs, Sheets, Forms and Meet)

* Convert non Google formatted files to the Google format.



* Share files (Google and non-Google formats).
* Collaborate with peers live on Google formatted files.

* Use Google Meet to host and participate in online video meetings.
Outline of the Course:

Module 1-Windows OS & Basics of Internet: Windows, versions of windows, This PC,
Desktop, Icons, shortcut, start menu, programs, date and time, task bar, task bar icon, software
and driver installation, control panel, user accounts, network setting, manage known networks,
Ethernet, airplane mode, firewall, internet. web. browsers, search engine, internet applications.

internet software.

Module 2- Google Docs: Get documents anywhere and anytime, Access, create, and edit
documents, Email documents, download various formats (i.e. docx. odt. rtf, pdf, txt. epub).
language, page setup. print, find and replace, working with image, table, charts, date, header and
footer, page numbers. text and paragraph formatting, spelling and grammar. word count,

compare documents. voice typing, working with Add-ons.

Module 3-Google Sheets: Get spreadsheets anywhere and anytime, Access. create, and edit
sheets, Email sheets, download various formats (i.e. xlIsx, ods, pdf, csv, tsv), spreadsheet
settings, print, find and replace, insert row and columns, delete row and columns, freeze row and
columns, working with image, table, charts, form, function, header and footer. text formatting,
filter, slicer, data validation, pivot table, remove duplicates, protect sheets, working with Add-

ons.

Module 4-Google Forms: Get form anywhere and anytime, basics of form, title and description
of form, questions and responses, add question, import questions, add image and video, add
section, questions types-short answer, paragraph, multiple choice, checkboxes, dropdown, file
upload, date and time. required, description, response validation. duplicate question, delete
question, download response, print responses, delete all responses, form settings. collect emails,

show link to another response, confirmation message, Quizzes, quizzes options, link, , shorten
link.

Module 5-Google Meet:Join a Meeting, Chat During a Meeting. Leave a Meeting, Host a
Meeting, View a Meeting, Invite People, Admit People, Remove People, Set Up audio and
Video, Mute and Unmute, Toggle your Camera, Change Audio Devices, Change Video Device,

Share Your Screen, Share a Chrome Tab, Meeting Options, View Captions, Change Meeting
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NAME OF PROGRAM: ONLINE TEACHING & LEARNING

DATE & DURATION: 20.07.2020 TO 25.07.2020

ATTENDANCE SHEET
2020-21
S.N. NAME OF TEACHER DEPARTMENT SIGNATURE
I |MS. VARSHA RANI DUBEY PHYSICS N
2 |MS. VARSHA SINGH RANA COMPUTER SCIENCE N
3 |MS. ANKITA MISHRA MANAGEMENT P
4 [MR.ISHWAR SURYAWANSHI  |COMPUTER SCIENCE (SgiA
5 |[DR.SANJAY KUMAR TIWARI  |ENGLISH o gt
6 |DR.K.K.SHARMA ECONOMICS KON —
7 DR RN.YADAV GEOGRAPHY (hs:
8 [DR. M.LJAISWAL BOTANY )
9 |DR. VIVEK AMBALKAR PHYSICS WA
10 [DR. SHUSHMA SHARMA SOCIOLOGY Kyl o
11 |DR. TARU TIWARI HISTORY e
12 |DR. KHAGENDRA KUMAR SONI |COMMERCE e
13 |DR. SMT.SUNITA YADAV POLITICAL SCIENCE @mﬁﬁ)
14 |MR. A.SRIRAM COMMERCE o
15 [MR. JAYANTA ROY COMMERCE .
16 |DR. SMT.RENU NAYAR CHEMISTRY b
17 |DR. MANISH TIWARI BIOCHEMISTRY W
18 |DR. OORJA RANJAN SINHA ENGLISH SOLsns s
19 |DR. ASHISH SHARMA ENGLISH N
20 |DR. M.S.TAMBOLI PUBLIC ADMINISTRATION ﬁ
21 |MRS. SMT.SNEHLATA MISHRA ~ |MATHS L
22 |DR. SHUBHRAJA PANDEY MICROBIOLOGY N
23 |MRS. SHRITI SOMWANSHI ZOOLOGY /=a




24 [MR. DEEPAK TIWARI CHEMISTRY 7

25 |MR. NIDHISH CHAUBEY ELECTRONICS v

26 |DR. RASHMI SHARMA HISTORY - Rughw’
27 |DR. SMT.ABHA TIWARI POLITICAL SCIENCE e

28 |DR. ASHUTOSH PANDEY MATHS .

29 |PROF. RAINI KUJUR SOCIOLOGY M

30 |DR. SMT. SIKHA PAHARE BOTANY e

31 |DR. SMT. SMRITI RANI PRAKASH |HISTORY i
32 |MRS. TOSHIMA MISHRA ZOOLOGY (nNpy—=—"
33 |DR. SMT.SURUCHI MISHRA HINDI oy |
34 |MR. VISHWAS VICTOR COMPUTER SCIENCE S

35 |MISS.RICHA HANDA COMPUTER SCIENCE X<

36 |MRS. KIRAN DUBEY PUBLIC ADMINISTRATION ’] 1—1

37 |MR. PRADEEP JAISWAL CHEMISTRY e

38 |MRS. REENA TAMRAKAR GEOGRAPHY : ] £

39 |MR. MOTILAL PATLE BOTANY /%

40 |[MR. LAVRAJ VISHWAKARMA  [ZOOLOGY " Leenre T
41 |MR. YUPESH KUMAR HISTORY G

42 |MISS ANUPMA PANDEY COMPUTER SCIENCE A peens]

43 [MR. BRUESH KUMAR COMPUTER SCIENCE & 0 S
44 |MR. BHAGVAT KAUSHIK PHYSICS @\Nj&“-‘;

45 |MISS.PRACHI TIWARI BOTANY e

46 |MR. SHISHIR SHUKLA MANAGEMENT %

47 |MISS. HEMA VASTRAKAR COMPUTER SCIENCE M

48 |MR. NIRAJ SONI MICROBIOLOGY Sfa—

49 |MS. ANJALI SONA COMPUTER SCIENCE AP

50 [MR. MAYANK CHANDRA CHEMISTRY A Jogarh—
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OFFICE OF THE COMPUTER DEPARTMENT
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[mmmmmn /12021 Bilaspur, Date: 08.08.2020

Academic Year: 2020-21

Activity : Faculty Development Program for Non-Teaching Staff
Title : *Word Processing Tools”

Date : 04 August 2020 to 08 August 2020

Mode : Online

OrganizedBy : Department of Computer Science

ResourcePerson : Prof. Richa Handa, Prof. Anupama Pandey

No.of Participants : 39

~

Objective : To provide an overview of word processing tools to non-teaching staft.
Brief Report

Department of computer science organize week Faculty Development Program from Dated 04.08.2020 to
08.08.2020 on topic "Word Processing Tools" Prof. Richa Handa explained about word processing software with
hands on approach to allow all participants to manipulate and design text. Participants understands the definition
and explore types of word processing, and discover the different office suites involved in various companies'
word processing software. Word processing software is used to manipulate a text document, such as a resume or
a report. We typically enter text by typing. and the software provides tools for copying. deleting and various
types of formatting.

Outcomes: At the end of program faculty learned about use of Word processing tools and now they are able to
do their official work with the help of this tool.
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Program Coordinator D.P. Vipra College, Bilaspur (C.G.)
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NAME OF PROGRAM: WORD PROCESSING TOOLS

DATE & DURATION: 04.08.2020 TO 08.08.2020

ATTENDANCE SHEET
2020-21
S.N. NAME OF NON-TEACHING STAFF SIGNATURE
1 |SHRIUMARAM PATEL m
2 |SHRI DEEPAK KUMAR MAHURKAR 9%5
3 |SHRIS.R. CHANDRAWANSHI \yy -
4 |SHRIPAWAN KUMAR SHARMA ,@_,,/‘
5 |SHRIMANOJ KUMAR TIWARI =
6 |SHRISHYAMAKANT DUBEY (Lf
7 |SHRIKHORBAHRA SHRIVASH ey
8 |SHIR GANDHI PRASAD YADAV NIAST
9  |SMT. UPASANA PANDEY W fy
10 |SMT. RICHA PANDEY ,& N2
11 [SHRIPRAKASH KUMAR MHANA (gé@}gg 872
12 |[SHRITORAN YADAV e
13 |SHRISAHET RAM PATEL Yrpri—
14 |SHRIPRADEEP KUMAR SHRIVAS 05y er 2
15 |SHRISURENDRA KUMAR PANDEY %Ezgsw
16 |SHRIHEERA DAS — i —
17 |SHRISHIVNARAYAN PATEL ,
18 |SHRIRAJKUMAR YADAV /7‘%’/,\\
19 [SHIR SHASHIKANT AGRAWAL ' /Q;;Jo)(
20 |SHRIUTTAM KUMAR JANGADE g
21 [SHRI ASHOK KUMAR SAHU D N7




22 |SHRI PRAMOD SAHU
23 |SHRI AANAND JOSHI W,
24 |SHRI PRASHANT SHARMA W

25

SMT. HARSHA TIWARI

26

SHRI RAJENDRA DUBEY

27

SMT. VARNALI GHOS

28 |SHRI CHANDRABHAN RAJPUT (7/.

29 |SHRI LEKHRAM RAJPUT M

30 |SHRI TULESHWAR SAHU /f”ffr_\'\fi

31 |SHRIMANOJ KUMAR SAHU N&}Lﬁ/
32 |SHRI RAJESH BHURANGI 4% :

33 |SHRIPHULESHWAR SAHU L@QL&

34 |SHRIMANISH SAHU 5 .

35 |SMT. SANJANA PRADHAN P ,,}6_74 y

36 |SHRISANJAY PATHAK oo
37 |SHRI SUSHIL MASRAM Qmu%\,\
38 |SHRI YUGAL KISHOR TIWARI U\w/ﬁ/
39 |SHRIPRAKASH SURYAWANSHI @%M
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Prof. Richa Handa & Prof. Brijesh Kumar




AP N1 ‘T US USwd, 1S0-9001:2015 FHTOWT

B H— 07752—424497, 38— www.dpvipracollege.in, 39— dpvipracollege@gmail.com

fa=Tid 02.09.2020
LChL

AT UreATgdt B Gfaa B s 7 5, e O gw et
3METRT JIIIT—31EATIT & oIy FOP (e STeTUHT UIITH) BT 3G faid
08.09.2020 ¥ 12.09.2020 TS fHAT ST R&T € | HIAHHA DI Iaal @y H yfdfes
® W 03:00 997 ¥ fehanfeaa fdbam smo |

A=
ICEIRIS S
S fay weifdered
eI )
TGN faw
St Ry Teriemem
feragR (T)

-~














































































































































































































































































































































































































































































